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APPLICATION FOR 

~~~ 

~ FOR - AGENCY USE 
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Application Date 

-. i_ ~ 

Applicarion Number 

~ ~.~~~ 

.- ~~~ 

FOR RECORDS MANAGEMENT USE _- 1. Agenw Address Department of Educatfon 
t~ .: .Off ice  of- Adminis t ra t ive  Se rv ices  Application Number 

f ,  ~ 

'I i School Food & Nut r i t i on -Sece ion  
. L o c a l  System Support  p i v i s i o n  

Date Received Date Ccmpleted 
~. - I -211 Education ~&nnex..- ~ . c:; i. yur:,; - 156 r ?3 IAPR 1 3 1979 TriniQATe.  SW, A t l g t a ,  Ga. _ _  -.__I_ ~. 

_- - __I_ - .  -_-- -_ - - 
7. Record Series Desaiption This file contains the following documents (include form numbenand tirles, if any): 

Attach samples of the file. 
Documents relating to: main ta in ing  t h e  a p p l i c a t i o n s  of l o c a l  school  systems to  p a r t i c i p a t e  i n  t h e  

School Food and N u t r i t i o n  and Donated Food Programs (School Lunch, School Breakfas t ,  
Surp lus  Commodities o r  S p e c i a l  Milk Programs). 

1ncludedare:Schedule A ( i n d i v i d u a l  school  program d a t a  by system),  School Food and N u t r i t i o n  
Program Agreements and School Food and N u t r i t i o n  Appl ica t ions .  

2. Person to Contact Working Title Telephone Number 

3. Action Requested 
..~ 

Charlotte Tuck Adminis t ra t ive  A s s i s t a n t  656-2457 - . . . .... ~ . . . ~ ~~~ - ~.____ . . .- ____. __ 
~~~~~ ___ - - ..... .~ .~ 

a. 
b. 
0 Estauttsn Retention Schedule; record will continue to accumulate. 
0 DiJpose of present accumulation: no further accumulation anticipated. 

File isarranged: a l p h a b e t i c a l l y  by school  system name; thereunder.  ch rono log ica l ly  by yea r .  
. .  

~ ~ . .  
How often are records referred to which are: 

One to six months old 
twenty-five months and o l d e r 4  ? 

100 ; Seven to twelve months old >o--; Thirteen to twenty-four months old 21-.-; 
~... . - - - .- _ _ ~  

--._ 



If not. where is it? 
~ 

b boes the series contain confidential information requiring security handling? If yes. qite law or regulation. 

is a vital record? 

h. 1s there a duplication of th is  series in your-offi&, or inadher  office or agency? 

d. Audit period 3 -years. 
b. Statute of limitation e. Administrative need 10 years. 
c. Federal law .f. Federal retention instructions ~ 3-5 years. 

7CFR210.8, 7CPR 215.7,  7CFR220.7, 7CFR220.16, 
7CFR220.26a, .7CFR220.26b 

ec t ion  for 10 years 
i i 

! ! 
j j 

. .  
~ 

Hold in the Curtent film area ----rnonth(s) L---. yeairs); then 
0 Transfer to local holding area, hold' 

Transfer to State Recards Center; hold L - _ y e a r ( s ) ; a n d  u n t i l  a l l  audit 
m Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

yearb); then L- .&tef& i e d e r a u  
i n  ings are resolved; then 

i These insvuctions apply to al l  prior and future accumulations of the series. 
i 
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I 
! 
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( I f  disapproved, attad, letter 
of explanation.) 
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